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Dear Parents,

I would like to offer you an opportunity to come in for a conference to discuss your child’s work in Title I Class.  I know that sometimes finding time for a conference is difficult, but we are also aware of the importance of teachers and parents meeting together to discuss the progress and needs of their children. I hope that a conference on _____________________ (date)

at ___________(time)will be convenient for you.  However, if you’d like to schedule a conference at a different time please let me know the time and date that would be best for you.

I’m looking forward to meeting with you.

Sincerely,

Title I Teacher

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

Dear Title I Teacher

I’m able to come to a conference with you on__________________(date),

at_______________(time).

Child’s Name__________________________________________________

Parent’s Signature______________________________________________
